C.A. FIRM

PSU wi shes to engage reputed Firm Conpany of Chartered
Accountants as Internal cum Concurrent Auditor for
three Financial years 2010-11, 2011-12 and 2012-13.
C. A, Firnms/ Conpany based in Del hi/NCR, enpaneled wth
CAG and having done Statutory Audit/Internal Audit of
Navratna/ M ni Navratna PSU may send their Quotation
along with their profile & EMD of Rs.5,000/- in favour
of HSCC (India) Ltd. in form of Demand Draft/Banker
Cheque payable at Delhi/Noida to GM (F&\), HSCC (1)
Ltd., E-6(A), Sector 1, Noida-201 301 by 01.04.2010.
Prequalification bid alongwith EMD shall be opened on
next working day at 2.30 P.M i.e. 05.04.2010 in the

presence of bidders. Price bid of only prequalified
bi dders nmeeting all the essential <criteria shall be
opened |ater on, the date shall be intimted
accordi ngly. For detailed scope of work & terms &
condi tions pl ease Vi sit HSCC' s Website

http:/ww. hsccltd. conftender n. htm

Prospective bidders are advised to regularly scan
t hrough HSCC website as corrigendum anendnments etc., if
any, wll be notified on the conpany's website and
separate advertisenment will not be nmade for this.



| nstruction to Bidder

Nanme of work :Internal cum Concurrent Audit of HSCC
(') Ltd. for three Financial year 2010-11, 2011-12 and
2012-13.

Enmpl oyer :HSCC (I ndia) Ltd.

HSCC (1) Ltd. invite tender in two bids from eligible
firms/ conmpanies for Internal cum Concurrent Audit for
three Financial years 2010-11, 2011-12 and 2012- 13.

1.0 Mnimum Prequalification Criteria for Internal cum
Concurrent Audit for Financial year 2010-11 to 2012-13.

1.1 CA Firm should be enpanelled with CAG Copy of
Regi strati on Number to encl ose.

1.2 CA Firm should be based in Del hi/ NCR

1.3 CA Firm shoul d have been Statutory/lInternal Auditor
appointed by CAG in any of Navratana/Mni navratna

conpany as per list of Depart nent of Publ i c
Ent erpri ses. Copy of appointnment letters are to be
encl osed.

2.0 Confirm
2.1 Checking daily basis. Yes/ No

2.2 100% checking of all type of transaction/Bill etc.
Yes/ No

2.3 One Sr.Qalified CA with a team of two to three
seni or assi stant on Per mnent basi s. Yes/ No

2.4 Prop./Partner to visit mninmumonce in a nonth for
revi ew. Yes/ No

2.5 Subm ssion of Report on quarterly basis wthin
30th at the end of each quarter. Yes/No

.2/ -



-(2) -
Subm ssi on of applications :-

Tender docunent including Pre Qualification Application
conplete in all respect nust be submtted in sealed
envel opes, which nust be delivered by hand/ Courier in
the office of HSCC (India) Ltd., E-6(A), Sector 1,
Noida so as to reach not later than 5.30 P.M on
01.04.2010 and be clearly marked Tender for |Internal
cum Concurrent Audit of HSCC (1) Ltd. Prequalification
bid alongwith EMD shall be opened on next working day
at 2.30 P.M i.e. 05.04.2010 in the presence of bidders

The nane and mailing address of the Applicant should be
clearly marked on the envel ope.

Al the information asked for pre-qualification and
tender shall be answered in the ENGLISH | anguage by
all the agencies/firms.

Failure to provide information in the stipulated formt
enclosed or to provide tinely «clarificatiion or
substantiation of the information supplied (considered
essential to evaluate the Applicant's qualifictions)
may result in disqualification of the bid).

4.0 The tender shall be opened on two bid systens :-

Envelop 1 shall contain EVMD of Rs.5,000/- in form of
Demand Draft/Banker Cheque issued in the nanme of HSCC
(1) Ltd. payabl e at Del hi/ Noi da.

Envelop 2 shall contain prequalificatiion criteria
docurment (SI.No.1.0 & 2.0) as above which shall be
opened on fullfillment of requirenment of EMD.

Envel op 3 shall contain the price bid which shall be
opened for those bidder who fullfills all the essenti al
criteria of prequalification.

Envel op 4 shall contain above three envel ops nmentioning
"Tender for Internal cum Concurrent Audit".

EMD of Rs.5,000/- in form of Demand Draft/Banker Cheque

is to be enclosed with bids which will be refunded
after finalisation of the selection of firm to
unsuccessful bidders. The bids w thout EMD shall be
liable to be rejected.
6.0 Price

Price to be quoted on all inclusive basis + Service Tax as

applicable shall remain fixed refer (Annexure I1).

7.0HSCC reserve the right reject any/all bids wthout

assi gni ng any reason.



Annexure |

SCOPE OF | NTERNAL & CONCURRENT AUDI T

1. OBJECTI VES OF AUDI T :

Obj ectives proposed to be achieved through Internal &

1

1

Concurrent audit broadly are as under :-

To ensure that the accounting and financial nmanagenment
systens are realiable and effective in design and to
assess the extent to which they are being foll owed.

To review the efficiency, adequacy and application of
accounti ng, fi nanci al and operating controls and
t hereby ensuring the accuracy of transacti ons/ books.

To verify that the system of Internal check is
effective in operation in order to ensure the
prevention of and wearly detection of deficiency,
m sappropriations and m sapplications, if any.

To identify areas of significant inefficiencies, |if
any, in existing systenms and to suggest necessary
remedi al measures.

To confirm the existence of financial propriety in all
oper ati onal activities and verify conpliance to
Government and statutory requirenments

SCOPE OF WORK

Statutory Conpliance : Review and recomendati ons on
the system of deduction and tinely deposit of statutory
dues i.e. P.F., TDS, Service Tax, etc. and tinely
deposit of relevant returns ; Conpliance of statutory
laws i.e. Incone Tax, Service Tax and Conpanies Law
matters etc.

General Accounting : Verification of cash, bank and
journal vouchers to ensure that they are approved in
accordance with laid down procedures and del egations,
on sel ective basis.

Periodical review of General |edger and Subsidiary |edgers

and annual financial results.

.2/ -



_(2)_

2.3 Consultancy Fees & Oher Income : Verification of
records regarding recording of activities conpleted
with reference to raising of consultancy fee bills at
SBU s/ Functi onal Departnment |evel.

System and procedure and recomendati ons thereon in respect
of tendering/ receipt of jobs/orders fromclients.

Regul ar raising of consultancy fee Bills including Service
tax thereof on conpletion of activities/Job by
SBU s/ Functi onal Departments as per ternms of agreenment
with clients and TDS by clients.

I ncome Recognition, Control over billing and system and
procedure of accounting to ensure tinely and correct
recording and conpl i ance with accounting

st andar d/ pol i ci es.

2.4 Purchase/Civil/Oher works for HSCC Revi ew and
verification of Tendering procedures and placenent of
wor k order/ Purchase orders/ AMC' s etc.

2.5 Invitation and awardi ng of tender on behalf of Clients

a) To review the Tender process i.e. activities of
vari oius SBU s/functional departnent right from award
of j obs to HSCC to awar d of j ob to
Contract ors/ Suppliers.

b) Tender process i.e. Tender evaluation and award of
Civil and ot her wor k to Contractor/ Suppliers/
Consul tants, Checking of conparative statenent through
which award of work nmade, checking of ternms and
conditions etc. with the job order/work order

c) Bills approval procedures, control on advances to
suppliers, system of verification.

d) Engagenent / enpanel ment of Architects, Consultants etc.

e) Revi ew of suppliers/contractors selection and their
rati ng and systens.

.3/ -



f)

g9)

h)

2.6

2.7

_(3)_

Recommendat i on to Fi nance for payment of
R A bills/Architects bills/Supplier bills for release
of paynments such as nobilisation and Secured Advance
EMD, Retention noney etc.

Report on |Issue of Purchase order/work orders/job
orders and to coment on the purchase process followed
by the Conpany for hiring the service of Consultants
and purchases for Project/ Conpany.

Reconmendat i on dul y approved by SBU s/ Functi ona
Departnment to Finance for paynment of extra itens/extra
quantity not covered by Bill of quantities (B.O. Q).

Time Extension and applicability of |iquidated damages
as per contract.

Review of project files regarding progress of work,
dues to & from contractors/client mai ntained in
Functi onal Departmnment/ SBU s.

Fi xed Assets : Procedures/systens for sanctioning,
procurenent; Assets registers to be verified, physica
verification on perpetual basis. Verification of

supporting vouchers, etc. on test check basis, but the
Quant um of Test check carried out to be indicated.

Loan and Advances : Review of advances i.e. LTC, Tour
Sal ary, House Buil ding Advances and Vehicle Loans etc.
to the enpl oyees.

Systenms and procedures of giving inprest to enployees

2.8

2.9

(including at Sites) and control thereof.

Cash/Bank : Verification and reconciliation at periodic
intervals on test check basis of cash in hand and bank
reconciliation statements.

Debtors and Creditors : Review of agew se analysis.
Revi ew of ol d/doubtful debts/advances. Procedure for
periodic reconciliation and confirmation of debt by
parties etc. to be verified.

I nsurance : Adequacy of insurance of fixed assets etc.
at Head office & Sites. Renewal of insurance policies
to be periodically reviewed.

A4l -
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.12

.13

.14

.15

- (4) -

Over heads : Revi ew of procedur es/ syst ens for
expenditure as per sanction. Analysis of expenses pro-
rata with relation to work done/job conpleted/
turnover. Verification of supporting vouchers, etc. on
test check basis, but the Quantum of test check carried
out to be indicated.

Payroll : Verification of payroll, attendance records,

reconciliation of nonthly payroll, review of nonthly
variance, verification of deductions including of
I ncome Tax, conpliance with CARO requirenments, etc.

Enpl oyees Benefits ; Verification of statutory
requirements  of Provi dent Funds, Conpliance wth
conpany's policies on gratuity, super annuati on

medi claim etc. and assistance on selection of optinmm
schenes.

Fi xed Deposits : Verification of FDR/ Register, Interest
accrued & due on FDR, TDS on Interest.

Client Accounts : Review & Reconciliation of clients
Deposits Accounts, Advance fee Accounts, Security
deducted, Security deposited etc.

To ensure Internal control

To ensure Audit as per Internal audit Manual or
proj ects such as Desi gn, Engi neeri ng, Civil
Procurenment and Strategies etc. right from pre-tender
tie-up Internal from client/to subm ssion of accounts
of Utilization of funds statenment to the client/account
reconciliation to the client.

Reports on subm ssion of wutilization statenent/Account
reconciliation statement to the client on nonthly
basi s.

Check all Incone/Expenditure/Assets and Liabilities
account .

Check Human Resource Managenent activities such as
Recrui tment/ Leave record/ HBL/ Conveyance Loan and ot her
Adm ni strative matters.

100% of Checking of all type of the transactions/Bills
etc. with respect to financial and proprietory
concepts.

Ot her requirenents, if any.

Report must specify the areas covered during the audit.



Annexure |

Terns of Reference

1. Manpower : One Sr.qualified CA with a team of two to
three senior assistant on permanent basis. In case
full time Chartered Accountant is not provided the
audit shall be liable to be suspended. Prop./ Partner
of firm to visit once in a nonth to review the
St at us/ Report.

2. Checking : On daily basis correction wherever required
to be get it done sinultaneously.

3. Reporting : Ist Report wll be from April, 2010 to
June, 2010 and is to be submtted by end of August,
2008. After that report is to be submtted Quarterly
within one nonth of the end of Quarter. Report nmnust
Specify the areas covered and to ensure that the areas
specified in Scope of work are covered.

4. Appoi nt nent : The appoi nt ment of | nt er nal cum

Concurrent Auditor shall be for three financial
years. Initial appointnent shall be for one year and
subsequent appointnent shall be made after annual
review.

5. Payment : Quarterly basis after subm ssion of

Report .

6. Annual Fee : Rs. only).

7. Qut of pocket : Rs.

expenses including per annumincludi ng conveyance

conveyance.

8. Service Tax, Cess on Fee is payabl e as applicable.

9. In case of Travelling outside Del hi/NO DA, TA/ DA shall
be applicable as per HSCC Rul es, as under : -

For Partners equivalent to G M level for Qualified C A
sequi val ent to Manager |evel and for others equival ent
to Asstt. Manager |evel.

10. No esclation in the fee during three financial years
shal |l be entertained.

11. HSCC reserves the right to accept or reject all the

tender received w thout assigning any reason.



