
HSCC (INDIA) LIMITED 
(A Government of India Enterprises) 

 E-6(A), Sector-1, Noida (U.P)-201301  
 

 

TENDER 
 

FOR 
 

Providing Photocopy services including Plotting, 
Lamination, Binding, etc. in HSCC Corporate Office 

located at Plot No. E-6(A), Sector-I, Noida, U.P.-201301” 
 

 
 

                               
 

Volume - I 
 

• PREQUALIFICATION  
• INSTRUCTIONS TO BIDDERS & CONDITIONS OF CONTRACT 

• SPECIFICATIONS 
October -2011 

 
 

 
 

HSCC (INDIA ) LTD. 
(CONSULTANTS & ENGINEERS FOR MEGA HOSPITALS & LABORATORIES) 

E-6(A), sector-1, NOIDA(U.P) 201301 (India) 
 

Phone: 0120-2542436-40                              Fax: 0120-2542447 

Tender No: - HSCC/HO/PHOTOCOPY/2011   
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Tender No. NIT/HSCC/HRM/11/Photocopy                                   Dated: 24.10.2011 
 

NOTICE INVITING TENDER – DETAILED 
Sealed tenders are invited from the reputed and experienced firms for empanelment for Rate Contract for 
Photocopying, Lamination, Binding, etc. work as specified below. 

S.No. Name & description  of work Date of issue of  
tender 
document from  

Last date of 
submission 
(at HSCC 
Office 
Noida) 

Bid Security 
(EMD) 
amount  
(in Rs.) 

Tender 
Document 
Fee (in Rs.) 

1 Tender For Empanelment Of 
Agencies For Rate Contract For 
Photocopying, Plotting, 
Lamination, Binding, Etc. Work 

24.10.2011 
to 14.11.11 
upto  13:00 hrs 

14.11.11 
upto  14:30  
hrs 
Opening at 
15:00 hrs. 

Rs.  25,000/- Rs.5000/- 
only 

 
ELIGIBILITY CRITERIA: 

1. Average Annual Turnover of at least Rs.5 lakhs during the previous three Financial Years 
ending FY 2010-11. 

2. The applicant must be able to collect the documents within 60 minutes from HSCC Corporate 
Office, E-6(A), Sector 1, Noida - 201301and deliver within 1 hour for works like photocopy, 
plotting, spiral binding etc. & for other works, the delivery time should be minimum possible 
depending upon the work but not exceeding 24 hours 

Complete set of Tender Documents comprising Volume- I & II has been made available at dispatch 
counter of HSCC (India) Ltd., Corporate office at E-6(A), Sector-1, Noida (U.P.), Pin: 201301 and also 
at HSCC (India) Ltd. website www.hsccltd.com. The interested applicant firms may download and 
check their eligibility for the tender. 
Interested applicant firms can obtain the complete set of tender documents comprising of Vol I & II 
either in person from the office of HSCC (I) Ltd, Noida on any working day as mentioned above on 
written request mentioning the name & description of work against a non refundable fee of Rs.5000/- 
(RsFive Thousand only) through Cash/demand draft in favour of “HSCC (India) Ltd.” payable at Noida 
/ New Delhi or download the complete set of documents from the websites mentioned above and submit 
with their bids. In case the bidder uses Tender documents downloaded from website, the tender 
document fee of Rs.5000/- should be enclosed in envelope no.1 in the form a Demand Draft in favour 
of “HSCC (India) Ltd.” payable at Noida / New Delhi. 
Bidders submitting their bids on documents downloaded from websites should ensure submission of the 
tender document fee as stated above as non-submission of the tender document fee shall make the bids 
liable to be rejected. 
The tender documents should be submitted complete in all respects alongwith requisite amount of bid 
security (EMD) in the form of Demand Draft from a Scheduled Bank payable at Noida / New Delhi in 
favour of “HSCC (India) Ltd.” on or before due date and time as mentioned above at HSCC (India) 
Ltd., Corporate office at E-6(A), Sector-1, Noida (U.P.),Pin: 201301.  
HSCC reserves the right to accept or reject any application without assigning any reason or incurring 
any liability whatsoever 
Prospective bidders are advised to scan through HSCC website as corrigendum/amendments etc., if any, 
will be notified on the company’s website and separate advertisement will not be made for this. 

-sd-    
  Chief Gen Mgr (HRM & Legal) 
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4. Informations to be submitted: 
 
4.1 All bidders shall include the following information and documents with their bids: 

1. PAN;  
2. Client List & Performance certificate from Client(s). 
3. Declaration on the no. of Copier & Other Machines; and 
4. Documents in support of experience, turnover, etc. 

 
The photocopies of the above documents should be legible and self attested. 

 
 

4.2 Cost of bidding: 
 

The bidder shall bear all costs associated with the preparation and submission of 
his bid, and the HSCC will in no case be responsible or liable for those costs. 
�

:#(� The Employer: 
 

M/s HSCC (India) Limited (HSCC), a Government of India Enterprise, having its 
registered office at 205, Eastend Plaza, Plot No. 4, DDA-LSC., Centre-II, Vasundhra 
Enclave, Delhi-110096 and Corporate office at plot No. 6(A), Block-E,  Sector -1, Noida, 
Distt. Gautam Budh Nagar (UP) shall be the Employer. 
 

5.1 In these documents wherever the word tender/ tenderer/tendering has been used, the same 
may be considered synonymous with bid/bidder/bidding. 
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A prospective bidder requiring any clarification of the bidding documents may notify the 
Employer in writing or by cable (hereinafter, "cable" includes facsimile) at the 
Employer's address indicated in the Invitation to Bid. The Employer will respond to any 
request for clarification which he received earlier than 7 days prior to the submission of 
bid. Copies of the Employer's response will be forwarded to all purchasers of the bidding 
documents, including a description of the enquiry but without identifying its source and 
also posted on the HSCC’s website. 
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32.5     LABOUR LAW COMPLIANCE 
 
32.5.1 It shall be the sole liability of the Contractor (including the firm/company) to obtain and 

to abide by all necessary licenses/permissions from the concerned authorities as provided 
under the various labour legislation including the labour license obtained as per the 
provisions of the Contract Labour (Regulation & Abolition) Act,1970. 

 
32.5.2 The Contractor shall discharges obligations as provided under various applicable 

statutory enactment including the Employees Provident Fund & Miscellaneous 
Provisions Act,1952, the Employees State Insurance(ESI) Act,1948, the Contract Labour 



(Regulation and Abolition) Act,1970, the Interstate Migrant workmen (Regulation of 
employment & conditions of service) Act,1979, the Minimum Wages Act,1948, the 
Payment of Wages Act,1936, the Workmen’s Compensation Act,1923 and other relevant 
Acts, Rules and Regulations enforced from time to time. 

 
32.5.3 The Contractor shall be responsible for required contributions towards P.F., Pension, ESI 

or any other statutory payments to be made in respect of the contract and the personnel 
employed for rendering service to HSCC and shall deposit these amounts on or before the 
prescribed dates. Every Contractor shall submit the proof of depositing the employees’ 
and Employer’s contributions. The Contractor shall also be responsible to pay any 
administrative/inspection charges thereof, wherever applicable, in respect of the 
personnel employed by him for the work of HSCC. 

 
32.5.4 The Contractor shall regularly submit all relevant records/documents to HSCC 

representative for verification. 
 
32.5.5 The Contractor shall be solely responsible for the payment of wages and other dues to the 

personnel deployed by him latest by 7th of the subsequent month. The Contractor shall be 
directly responsible and indemnify the Company against all charges, dues, claims etc. 
arising out of the disputes relating to the dues and employment of personnel deployed by 
the Contractor and/or non payment of dues against various applicable statutory 
enactment(s). 

 
32.5.6 The Contractor shall indemnify the Company against all losses or damages, if any, 

caused to it on account of acts of the personnel deployed by the Contractor. 
 
32.5.7 The Contractor shall ensure regular and effective supervision and control of the personnel 

deployed by him and give suitable direction for undertaking the contractual obligations. 
 
32.6 Manipulation of rates by cartelization shall be viewed very seriously by HSCC. If such a 

situation comes to the notice of HSCC and/or there are reasons / circumstances for HSCC 
to believe so, the concerned contractors will be called in to give justification of rates 
quoted by them. If they are not able to give a proper / satisfactory justification of their 
quoted rates, their empanelments / enlistments are liable to be cancelled. 

 
32.7 Corrupt or Fraudulent Practices 
 
32.1  HSCC requires that bidders/contractors observe the highest standard of ethics during the 

execution of contracts. In pursuance of this policy, the Employer: 
a)  defines, for the purposes of this provision, the terms set forth below as follows: 

i)  “corrupt practice” means the offering, giving or soliciting of anything of 
value to influence the action of a public official in the procurement 
process or in contract execution; and 

ii)  “fraudulent practice” means a misrepresentation of facts in order to 
influence a procurement process or the execution of a contract to the 
detriment of the Employer, and includes collusive practice among 
bidders (prior to or after bid submission) designed to establish bid prices 
at artificial non-competitive levels and to deprive the Employer of the 
benefits of free and open competition; 



b)  will reject a proposal for award if it determines that the bidder recommended for 
award has engaged in corrupt or fraudulent practices in competing for the 
contract in question; 

c)  will declare a bidder ineligible and put on holiday, either indefinitely or a for a 
stated period of time if it at any time determines that the firm has engaged in 
corrupt or fraudulent practices in competing for, or in executing a contract. 

  
33.0 HSCC reserves the right to accept or reject in part or in full to any or all the bids without 

assigning any reason thereof. 
 
34.0 Fall Clause: The photocopying rates charged under the rate contract should in no event 

exceed the lowest rates at which the party charges the photocopying rates of identical 
description to any other person during the period of contract. If so, the successful party 
should pass the benefits to HSCC also. Any downward trend in cost of paper, copying, 
etc. will also have to b passed on to HSCC. Incase one Empanelled contractor reduces 
their rates, all the other remaining empanelled Contractor(s) will be bound to match the 
reduced rates.  
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